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                                                                                                 Unit 1   (Create an Editing Tool with Programming) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

2 Weeks Students use 
Script Editor 
to create an 
editing tool 
that 
highlights 
overused 
words and 
phrases in a 
document. 

What are the 
6 
programming 
concepts & 
how are they 
used to create 
code? 

Students learn six 
programming 
concepts and 
create a 
presentation with 
a partner. 

SWBAT 1) 
Identify and 
define six 
programming 
concepts  
2) Compare 
everyday objects 
and their 
functions to 
common 
programming 
concepts 
3) Create a slide 
presentation 
with a partner 
4) Digitally share 
a slide 
presentation 

-Google Applied 
Digital Skills Create 
an Editing Tool with 
Programming 
Curriculum Lesson 1 
 
 -Module Videos 
 
 -Google Slides 

sequencing 
conditional 
loop 
variable 
array 
functions 
parameter 
 

15.3.12.G.  
15.3.12.P.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.H. 
 15.4.12.I. 
15.4.12.J.  
15.4.12.L. 

   Students begin 

creating an Auto 

Editor program. 

SWBAT 1) Create 
code that finds 
one overused 
word in a 
document 
2) Create code 
that highlights a 
word in a 
document 

-Google Applied 
Digital Skills Create 
an Editing Tool with 
Programming 
Curriculum Lesson 2 
 
 -Module Videos 
 
 -Google Docs 

Javascript 
code 
comments 
hex code 
"while" loop 
!  - coding 
symbol that 
represents 
"not" 

15.3.12.G.  
15.3.12.P.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.H. 
 15.4.12.I. 
15.4.12.J.  



Google Applied Digital Skills 2018-2019         2 

3) Create code 
that finds all 
instances of a 
word in a 
document 
4) Create a 
function that will 
find multiple 
errors in a 
document 
5) Identify 
Javascript as the 
name of a 
popular 
programming 
language 

-Google Apps Script 
 

15.4.12.L. 
 

   Students add an 
array and a loop 
to their editing 
program. 

SWBAT 1) Define 
the following 
words: array, 
breakpoint, 
debug 
2) Write code 
that contains a 
loop and an array  
3) Add 
comments to 
their code 
Add breakpoints 
to their code 

-Google Applied 
Digital Skills Create 
an Editing Tool with 
Programming 
Curriculum Lesson 3 
 
 -Module Videos 
 
 -Google Docs 
 
-Google Apps Script 
 

Breakpoint 
debug  
“for each” loop 
“on open” 
function 
 

15.3.12.G.  
15.3.12.P.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.H. 
 15.4.12.I. 
15.4.12.J.  
15.4.12.L. 
 

   Students apply 
code to a 
program that 
highlights words 

SWAT 1) 
Describe and 
incorporate a 
variable to their 
code 

-Google Applied 
Digital Skills Create 
an Editing Tool with 
Programming 
Curriculum Lesson 4 

Programmer 15.3.12.G.  
15.3.12.P.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
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in a document in 
different colors. 

2) Conduct an 
internet search 
to find 
programming 
tips and reusable 
code 
3) Copy and 
paste code from 
the internet into 
their editing 
program 

 
 -Module Videos 
 
 -Google Docs 
 
-Google App Script 
 

15.4.12.H. 
 15.4.12.I. 
15.4.12.J.  
15.4.12.L. 
 

   Students watch a 
wrap-up video 
and complete a 
reflection. 

SWBAT 1) 
Complete the 
reflection  
2) Understand 
the job of a 
computer 
programmer 

-Google Applied 
Digital Skills Create 
an Editing Tool with 
Programming 
Curriculum Lesson 5 
 
 -Reflection 

 15.3.12.G.  
15.3.12.P.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.H. 
 15.4.12.I. 
15.4.12.J.  
15.4.12.L. 
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                                                                                    Unit 2   (Plan an Event) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

3 Weeks Students use 
the G Suite to 
choose and 
organize an 
event. 

How is 
technology 
used to 
successfully 
plan an event?  

Students use a 
document to 
track details and 
ideas about their 
event. 

SWBAT 1) Sign in 
and out of their 
student accounts 
2) Use Google 
Drive 
3) Create new 
files 
4) Move tabs and 
resize windows 
5) Create 
headings and a 
table of contents 
to organize a 
document. 
6) Identify the 
basic details of 
an event 
7) Collaborate 
digitally with a 
partner to give 
and receive 
feedback 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 1 
 
-Module Videos 
 
-Google Docs 

Headings 
Table of 
Contents 
Feedback 
 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 

   Students create a 
spreadsheet to 
track the tasks 
necessary to 

SWBAT 1) 
Identify within a 
spreadsheet: 
cells, columns, 
rows, and cell 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 2 
 

Spreadsheet 
Template 
Cell  
Row  
Column 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
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make their event 
a success. 

address 
2) Edit and use a 
spreadsheet 
template 
3) Add a column 
to a spreadsheet 
4) Share a 
spreadsheet 
digitally 
 

-Module Videos 
 
-Google Sheets 
 

Cell address 
Subheaders 
 

15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 

   Students create a 
calendar to 
schedule team 
meetings, then 
use Gmail to 
communicate 
about the 
calendar and the 
to-do list they 
created 
previously. 

SWBAT 
1) Create a 
shared calendar 
2) Schedule 
events 
3) Compose 
emails using To, 
CC, and BCC 
fields 
4) Add an email 
signature 
5) Link files in an 
email 
6) Use reply and 
reply-all to 
respond to 
emails 
 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 3 
 
-Module Videos 
 
-Google Calendar 
 
-Gmail Account 

CC 
BCC 
Reply All 
 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 
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   Students use 
Google Drawings 
to create an 
event logo. 

SWBAT 1) Add 
and edit images 
using graphic 
design software: 
Add text  
Adjust the canvas 
size to fit the 
logo 
Color, resize, and 
tilt text to fit the 
design 
 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 4 
 
-Module Videos 
 
-Google Drawings 

Drag and drop 
Canvas size 
Mask 
WordArt 
 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 

   Students use a 
logo to create a 
flyer. 

SWBAT 1) Adjust 
the orientation 
and size of a 
document.  
2) Download an 
image, and insert 
it into a 
document. 
3) Set image 
wrap settings  
Publish a 
document to the 
web.  
4) Give and 
receive feedback 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 5 
 
-Module Videos 
 
-Google Docs 

Portrait 
Landscape 
Margins 
Letter  
PDF 
 JPEG 
PNG 
Image 
wrapping: 
Inline, wrap 
text, and break 
text 
 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
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with a partner 
5) Use Google 
Docs to create a 
visually 
appealing flyer 
that advertises 
an event 

15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 
 

   Students use 
Google Sites to 
design an 
interactive 
website to share 
information 
about their event 
and share their 
site digitally. 

SWBAT 1) Create 
a visually 
appealing and 
interactive 
website in 
Google Sites 
2) Apply 
advanced 
formatting and 
editing to a 
website 
3) Make changes 
to website 
according to 
feedback from 
partner 
4) Re-publish the 
site to the web 
 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 6 
 
-Module Videos 
 
-Google Sites 

Google Sites 
Snap Lines / 
“Snapping” 
Themes 
 

15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 

   Students watch a 
wrap-up video, 
and complete a 
reflection. 

SWBAT 1) 
Complete 
Reflection 

-Google Applied 
Digital Skills Plan an 
Event Curriculum 
Lesson 7 
 
-Module Videos 
 
-Reflection 

 15.3.12.A.  
15.3.12.B. 
15.3.12.D.  
15.3.12.I.  
15.3.12.M.  
15.3.12.N.  
15.3.12.U.  
15.3.12.W.  
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15.4.12.A.  
15.4.12.G.  
15.4.12.K.  
15.5.12.D.  
15.5.12.J.  
15.5.12.L.  
15.8.12.J.  
15.9.12.D. 
15.3.12.D 
 15.9.12.I.  
15.9.12.K. 
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                                                                                   Unit 3   (Guide to an Area) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

2 Weeks Students use 
Google 
Sheets and 
My Maps to 
build an 
interactive 
guide to an 
area 

How can data 
and 
technology be 
used in 
relation to 
geography?  

Students begin 
creating their 
interactive guide 
to an area 

SWBAT 1) Create 
and add 
information to a 
new spreadsheet 
2) Organize and 
format a 
spreadsheet 
3) Create an area 
guide that is 
tailored to a 
specific audience 

-Google Applied 
Digital Skills Guide 
to An Area 
Curriculum Lesson 1 
 
-Module Videos 
 
-Google Sheets 
 

Data 
Sort 
Manipulate 
Audience 
Column 
headings 
Formatting  
Text wrapping 
Align 
 

ISTE 1.d. 
ISTE 3.c. 
ISTE 3.d. 
ISTE 5.d. 
ISTE 6.b. 
ISTE 6.c. 
ISTE 6.d. 

   Students add a 
rating scale to 
their area guides 
using data 
validation. 

SWBAT 1) Add a 
rating scale to a 
spreadsheet 
2) Customize a 
spreadsheet by 
sorting and 
filtering data 
3) Digitally share 
a spreadsheet 
with a partner 
4) Share 
feedback with a 
partner 

-Google Applied 
Digital Skills Guide 
to An Area 
Curriculum Lesson 2 
 
-Module Videos 
 
-Google Sheets 

Data validation 
Rating scales 
Range 
Freeze 
Filter 
 

ISTE 1.d. 
ISTE 3.c. 
ISTE 3.d. 
ISTE 5.d. 
ISTE 6.b. 
ISTE 6.c. 
ISTE 6.d. 
ISTE 7.b. 
ISTE 7.c. 

   Students write a 
computer 

SWBAT 1) Break 
a task into 

-Google Applied 
Digital Skills Guide 

Code 
Script editor 

ISTE  5.b. 
ISTE 5.c. 



Google Applied Digital Skills 2018-2019         10 

program that 
displays an 
interactive 
sidebar when a 
custom menu is 
clicked. 

smaller steps 
2) Write code 
that creates a 
custom menu 
with an 
interactive 
sidebar 
3) Search the 
internet for 
solutions to a 
problem 
4) Embed image 
links in a 
spreadsheet 

to An Area 
Curriculum Lesson 3 
 
-Module Videos 
 
-Google Sheets 
 
-Google Apps Script 

Parameter 
“Passing in” a 
parameter 
 

ISTE 5.d. 

   Students create a 
customized map 
of the places in 
their area guide. 

SWBAT 1) Import 
data from a 
spreadsheet to 
Google My Maps 
2) Customize 
features in 
Google My Maps 
3) Link Google 
My Maps to a 
spreadsheet 
 

-Google Applied 
Digital Skills Guide 
to An Area 
Curriculum Lesson 4 
 
-Module Videos 
 
-Google Maps 

 ISTE 4.a 
ISTE 4.b. 
ISTE 4.c. 
ISTE 5.b. 
ISTE 5.c. 
ISTE 5.d. 

   Students will 
watch a wrap-up 
video, and 
complete a 
reflection. 

SWBAT 1) 
complete 
reflection 

-Google Applied 
Digital Skills Guide 
to An Area 
Curriculum Lesson 5 
 
-Module Videos 
 
-Reflection 
 

 ISTE 1.a 
ISTE 1.c 
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                                                                               Unit 4  (Pick the Next Box Office Hit) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

3 Weeks Students use 
Google 
Sheets to 
analyze 
movie data, 
then select, 
market, and 
pitch a movie 
using Google 
Docs, Google 
Draw, and 
Google Sites. 

What role 
does 
technology 
play in 
marketing 
used in the 
entertainment 
industry? 

Students review 
movie ideas with 
their groups and 
select three to 
analyze further. 

SWBAT 1) Make 
a decision and 
justify it based 
on experience 
and intuition 
2) Collaborate 
with group 
members in a 
document 
3) Create a list 
with linked 
headings in a 
document 
 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 1 
 
-Module Videos 
 
-Google Docs 

data analytics 
hypothesis 
infer 
intuition 
 

15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K.  
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   Students examine 
the relationship 
between a 
movie’s budget 
and its 
profitability. 

Analyze the 
distribution of 
data in a 
spreadsheet 
Create, 
customize, and 
insert a chart or 
graph into a 
spreadsheet 
 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 2 
 
-Module Videos 
 
-Google Sheets 

visualize data 
Histogram 
Scatterplot 
 

15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students use 
formulas to 
calculate ROI and 
the average 
profitability of 
different factors 
related to each 
movie. 

SWBAT 1) 
Calculate ROI 
using a 
spreadsheet 
formula 
2) Calculate 
average 
profitability using 
a spreadsheet 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 3 
 
-Module Videos 
 
-Google Sheets 
 

ROI - (Return 
on Investment) 
profit 
budget 
CountIF 
formula 
 

15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
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formula 
3) Recognize that 
ROI stands for 
Return on 
Investment 
4) Recall the 
formula: ROI = 
Profit / Budget 
 

15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students 
evaluate movie 
idea hypotheses 
and select one 
movie to 
produce. 

SWBAT 1) Copy 
and paste 
information from 
a document to a 
spreadsheet 
2) Apply a 
Vertical Lookup 
formula to 
spreadsheet data 
3) Compare and 
contrast 
hypotheses with 
data points 
4) Make and 
justify a decision 
using  data 
Format text in a 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 4 
 
-Module Videos 
 
-Google Sheets 

Look Up 
Formula 

15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
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spreadsheet 
 

15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students create a 
movie poster. 

SWBAT 1) Adjust 
the page settings 
in a graphic 
design program 
2) Add and 
modify text and 
images in a 
graphic design 
project 
3) Create a 
poster that 
appeals to a 
specific audience 
 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 5 
 
-Module Videos 
 
 

Marketing 15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students build 
and publish a 

SWBAT 1) Build a 
website to 

-Google Applied 
Digital Skills Pick the 

A/B Testing 
Render 

15.1.12.E.  
15.1.12.Q.  
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website for A/B 
testing, gather 
data, and 
evaluate the 
results. 

conduct an A/B 
test 
2) Write code 
that administers 
an A/B test in a 
website 
3) Describe 
programming 
terms and 
functions: 
Render, Config, 
Vote, Core, Page, 
and Tests 
Publish a website 
to the internet 
 

Next Box Office Hit 
Curriculum Lesson 6 
 
-Module Videos 

function 
Config function 
Vote function 
Core - (code 
file) 
Page - (code 
file) 
Tests - (code 
file) 
pivot table 
focus group 
survey 
 

15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students compile 
a movie pitch 
proposal for 
prospective 
investors. 

SWBAT 1) Explain 
the rationale for 
making a certain 
choice 
2) Illustrate a 
presentation 
with charts and 
data 
3) Write a one 
page proposal 
4) Describe data 

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 7 
 
-Module Videos 

Proposal 15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
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that supports a 
decision 
5) Present 
research findings 
to a group 
 

15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

   Students watch a 
wrap-up video 
and complete a 
reflection. 

SWBAT 1) 
Complete 
Reflection  

-Google Applied 
Digital Skills Pick the 
Next Box Office Hit 
Curriculum Lesson 8 
 
-Module Videos 
 
-Reflection  

 15.1.12.E.  
15.1.12.Q.  
15.1.12.T.  
15.1.12.X. 
 15.2.12.N.  
15.3.12.X  
15.3.12.A.  
15.3.12.D.  
15.3.12.G.  
15.3.12.N. 
 15.3.12.P.  
15.3.12.S. 
 15.3.12.W. 
 15.4.12.A. 
15.4.12.G.  
15.4.12.H.  
15.4.12.I.  
15.4.12.J.  
15.4.12.K. 
 15.9.12.D.  
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15.3.12.D  
15.9.12.E. 
15.9.12.I. 
15.9.12.J.  
15.9.12.K. 

 

                                                                            Unit 5   (Technology at Work) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

2 Weeks Students 
research a 
topic related 
to 
technology's 
role in the 
workplace, 
create a 
project, and 
present their 
findings. 

What is 
technology’s 
role in the 
workplace?  

Students choose 
a topic to 
explore, then 
create a 
document to 
organize 
research. 

SWBAT 1) Explain 
how technology 
creates new jobs 
and changes the 
way people work 
2) Recognize 
information and 
innovation as key 
drivers of today’s 
economy 
3) Describe 
various ways 
technology 
continuously 
changes the 
workplace 
4) Identify 
different ways 
technology is 
used in jobs that 
may not be 
typically thought 
of as “tech” jobs 

-Google Applied 
Digital Skills 
Technology at Work 
Curriculum Lesson 1 
 
-Module Videos 
 
-Exploration Guide 

 15.3.12.I 
15.3.12.D 
15.3.12.N 
15.3.12.T 
15.3.12.X 
15.4.12.A 
15.4.12.G. 
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5) Plan and 
employ effective 
research 
strategies to 
locate 
information and 
other resources 
for their 
intellectual or 
creative pursuits 
6) Publish or 
present content 
that customizes 
the message and 
medium for their 
intended 
audiences 
 

   Students will 
research the 
topic using the 
exploration 
guide. Then, 
students will 
choose a Google 
app and build a 
project. 

SWBAT 1) Explain 
how technology 
creates new jobs 
and changes the 
way people work 
2) Recognize 
information and 
innovation as key 
drivers of today’s 
economy 
3) Describe 
various ways 
technology 
continuously 
changes the 
workplace 

-Google Applied 
Digital Skills 
Technology at Work 
Curriculum Lesson 2 
 
-Module Videos 

 15.3.12.I 
15.3.12.D 
15.3.12.N 
15.3.12.T 
15.3.12.X 
15.4.12.A 
15.4.12.G. 
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4) Identify 
different ways 
technology is 
used in jobs that 
may not be 
typically thought 
of as “tech” jobs 
5) Plan and 
employ effective 
research 
strategies to 
locate 
information and 
other resources 
for their 
intellectual or 
creative pursuits 
6) Publish or 
present content 
that customizes 
the message and 
medium for their 
intended 
audiences 

   Students prepare 
to present their 
research, then 
use their project 
to teach the class 
what they have 
learned. 

SWBAT 1) Explain 
technology’s role 
in current events 
to reveal how it 
both informs and 
transforms our 
world  
2) Identify and 
assess the risks, 
limits, and 

-Google Applied 
Digital Skills 
Technology at Work 
Curriculum Lesson 3 
 
-Module Videos 

 15.3.12.I 
15.3.12.D 
15.3.12.N 
15.3.12.T 
15.3.12.X 
15.4.12.A 
15.4.12.G. 
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opportunities 
surrounding 
technology’s role 
in current events 
3) Explain the 
role of “citizen 
journalists” and 
their effect on 
current events 
4) Plan and 
employ effective 
research 
strategies to 
locate 
information and 
other resources 
for their 
intellectual or 
creative pursuits 
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                                                                          Unit 6   (Equal Access to Technology) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

2 Weeks Students 
research a 
topic related 
to access and 
equity, 
create a 
project, and 
present their 
findings. 

What are real 
world 
problem and 
issues 
regarding 
technology 
and 
accessibility? 

Students choose 
a topic to 
explore, then 
create a 
document to 
organize 
research. 

SWBAT: 1) Build 
knowledge by 
actively exploring 
real-world issues 
and problems, 
developing 
theories, and 
pursuing answers 
and solutions 
2) Use 
technology and 
other 
information tools 
to analyze and 
organize 
information 
3) Demonstrate 
mastery of 
technology tools 
for accessing 
information and 
pursuing inquiry 
4) Develop and 
refine a range of 
questions to 
frame the search 

-Google Applied 
Digital Skills Equal 
Access to 
Technology 
Curriculum Lesson 1 
 
-Module Videos 

 15.3.12.E 
15.3.12.G 
15.3.12.I 
15.4.12.A 
15.4.12.G 
15.3.12.D 
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for new 
understanding 
5) Display 
initiative and 
engagement by 
posing questions 
and investigating 
answers beyond 
collection of 
superficial facts 
 

   Students 
research the 
topic using the 
exploration 
guide. They will 
then choose a 
Google app and 
build a project. 

SWBAT: 1)Build 
knowledge by 
actively exploring 
real-world issues 
and problems, 
developing ideas 
and theories, and 
pursuing answers 
and solutions. 
2) Evaluate 
information for 
accuracy, 
validity, and 
suitability  
3) Choose 
appropriate tools 
to analyze and 
organize 
information 
4) Seek divergent 
perspectives 
during 
information 

-Google Applied 
Digital Skills Equal 
Access to 
Technology 
Curriculum Lesson 2 
 
-Module Videos 
 
-Google Apps 

 15.3.12.E 
15.3.12.G 
15.3.12.I 
15.4.12.A 
15.4.12.G 
15.3.12.D 
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gathering and 
assessment 
5) Monitor 
information-seek
ing processes for 
effectiveness, 
and adapt as 
necessary 
 

   Students prepare 
to present their 
research, then 
use their project 
to teach the class 
they they have 
learned 

SWBAT 1) 
Demonstrate 
leadership and 
confidence by 
presenting ideas 
in both formal 
and informal 
settings 
2) Distinguish 
between ethical 
and unethical 
practices with 
respect to safe 
and responsible 
use of 
information, 
data, media, and 
computing 
devices; 
3) Use 
knowledge and 
information skills 
and dispositions 
to engage in 
public 

-Google Applied 
Digital Skills Equal 
Access to 
Technology 
Curriculum Lesson 3 
 
-Module Videos 

 15.3.12.E 
15.3.12.G 
15.3.12.I 
15.4.12.A 
15.4.12.G 
15.3.12.D 
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conversation and 
debate around 
issues of 
common concern 
4) Conclude an 
inquiry-based 
research process 
by sharing new 
understandings 
and reflecting on 
learning 
5) Develop 
personal criteria 
for gauging how 
effectively own 
ideas are 
expressed 
6) Connect 
learning to 
commlessony 
issues based on 
cultural and 
social context 
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                                                                                 Unit 7   (Use Google to Get a New Job) 
 
Estimated 
Unit Time 
Frames 

Big Ideas  Essential 
Questions 

     Concepts 
  

Competencies 
  

Lessons/ Suggested 
Resources 

Vocabulary Standards/ Eligible 
Content 

3 Weeks Students 
research jobs 
in their area, 
craft a 
resume, and 
practice 
interview 
techniques. 

What is the 
process of 
getting a new 
job and what 
skills and 
qualifications 
are 
necessary?  

Students will 
learn tips for 
using lessons 
materials and 
navigating 
Google 
applications, then 
learn about these 
lessons. 

SWBAT: 1)Sign in 
and out of the 
Applied Digital 
Skills website 
2) Navigate 
Google Drive 
3) Move tabs and 
resize windows 
Identify the 
outcomes 
 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 1  
 
-Module Videos 
 
-Google Account 

 ISTE 1.d. 

   Create a Job 
Search Guide in 
Google Slides 
with tips about 
how to get a job 
in your area 

SWBAT 1) Build a 
presentation by 
adding, copying, 
deleting slides, 
applying layouts 
and themes 
2) Work with text 
(insert text 
blocks, font, font 
size, text and 
highlight color, 
bold, italic, 
underline 
Resize text boxes 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 2  
 
-Module Videos 
 
-Google Account 
 

 15.4.12.A 
15.4.12.G 
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3) Use Presenter 
view to test the 
presentation 
 

   Create a plan for 
your job search. 

SWBAT 1) 
Manage values, 
rows, cells or 
columns in a 
spreadsheet 
(adding, freezing, 
inserting) 
2) Format sheets 
and cells (bolding 
and italicizing, 
text wrapping, fill 
color, borders, 
data validation, 
fonts, font size, 
date formats) 
 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 3  
 
-Module Videos 
 
-Google Account 

Value 
Cells 
Freeze 

15.4.12.A 
15.4.12.G 
ISTE 1.a 
ISTE 3.a. 
ISTE 3.b 
ISTE 3.c 
ISTE 3.d 

   Perform an 
internet search 
for jobs to apply 
for and track jobs 
in the Job Search 
Plan. 

SWBAT 1) 
Format sheets 
and cells (bolding 
and italicizing, fill 
color, data 
validation, 
adding, deleting, 
copying, copy to, 
and renaming 
sheets) 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 4  
 
-Module Videos 
 
-Google Account 

 15.3.12.X 
15.3.12.G 
15.3.12.M 
15.3.12.N 
15.3.12.P 
15.4.12.A 
15.4.12.G 
 
 

   Use a Google 
Docs template to 
craft a resume. 

SWBAT 1) Insert 
tables 
2) Change text 
attributes (font, 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 

Resume 
Objective 

15.3.12.X 
15.3.12.G 
15.3.12.M 
15.3.12.N 
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font size, text 
and highlight 
color, bold, italic, 
underline) 
Format and align 
text blocks, 
columns, 
numbering and 
bullets 
3) Use the spell 
check tool 
Insert, edit, 
create, and 
delete tables 
4) Manage table 
properties, such 
as color, border, 
dimensions, and 
alignment 
5) Collaborate 
and share in Docs 
(commenting, 
editing, 
suggesting, and 
“download as”) 
6) Download a 
document to a 
specific file type 
and location 
(“Download as”) 
7) Locate files 
using “Shared 
with me” 

Lesson 5 
 
-Module Videos 
 
-Google Account 

15.3.12.P 
15.4.12.A 
15.4.12.G 



Google Applied Digital Skills 2018-2019         28 

   Prepare for an 
interview and 
practice 
answering 
questions. 

SWBAT 1) 
Format text 
blocks with 
numbers and 
bullets and 
paragraph styles 
2) Add a Table of 
Contents 
 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 6 
 
-Module Videos 
 
-Google Account 

Hiring 
Prospective  

15.3.12.X 
15.3.12.G 
15.3.12.M 
15.3.12.N 
15.3.12.P 
15.4.12.A 
15.4.12.G 

   Students watch a 

wrap-up video 

and complete a 

reflection 

SWBAT 1) 
Discuss and 
share what they 
learned during 
these lessons. 

-Google Applied 
Digital Skills Use 
Google to get a New 
Job Curriculum 
Lesson 7 
 
-Module Videos 
 
-Google Account 

 ISTE 1.a 

 

 


